Newton Chinese Language School Reimbursement Request &S ER3RHER

Name(£3) Date(HHA)
Address(ittitikonly if you have never received check via mail)
Acct Code| Description Acct Code | Description
Office Equipment (Computer, copier, printer, camera etc.) 5170 | Parent Duty Fund Expense ( SRIX&FHER )
1610 | (PIEH) 5180 | Support Education Expense ( 3Z#{Z%F )
1620 | Furniture & Fixtures ( JpZREL) 5210 | Conference, Convention, Meeting ( #IT&iXN , &)
1630 | Software ( ER{% ) 5220 |Travel and Training ( bf§%T , SPBIZII )
5030 |Rent-other (FHE) 5310 | Accounting Fees ( 2i1#His3 )
5050 | Books, Subscriptions, Reference (35 , {1 , &%H ) 5340 | Legal Fees ( iE{EZH)
5060 | Business Registration Fees ( 3R2 %2 ) 5350 | Outside Contract Services ( EElIR5SZ2H )
5080 | Printing and Copying ( ERRl , SE0) 5420 | Equip Rental and Maintenance (IZFTHEFNHE(E )
5090 | Supplies ( #ZHEM) 5510 | School Activities and Parties ( FRSERNFIFE )
5100 | Phone, Telecommunications ( website, news letter ilBilZEH) | 5530 | Community Activities (}1X;ETNZEF )
5110 |Insurance ( {RE) 5610 | Board Meeting ( EEERSZRH )
5130 | Contribution ( 385%) 5620 | Postage, Mailing Service ( HBZ% )
5450 | Teacher Activities and Parties ( #{fiEz] ) 5999 | Other Types of Expenses ( EHE#H
Itemized List ( BB4HZR )
Date(HHE) |Acct Code(¢RS) |Description (FF3ZH#HiR) Amount $
1
2
3
4
5

Total (2.EH)

Request by(E3¥ A) Date(EHA)

Approved by*(EF#}t) Date(HHR)

Approved by*(Eg#t) Date(E HR)

Approved by*(Egitt) Date(FIHH)

*If Invoice under $200 - Vice Principal or Principal; $200-$500, Principal;$500 - $1,000 - both Principals; above $1,000, both Principals and the Board.
*$200LA T B HEIBISES ; $200 - $500, BASET; $500 - $1,000 , IERIRIKHREIESF ; s1,0000l |k , ERIRKHESSHEEF.
Please attach original receipt(s) ( i&Bfi_EUHE )

For Accoun

ting Use Only (WSSER)

Date Paid

Check No.

Processed by

Comments
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